Quick Reference Guide

Signing In and Out of | S i
Sign in to an assignment
Today's Work Assignments @ View Al
1. ClickSi1 g endel Tnday’s Work Assignments.
27—CR.— More...
2. ClickY ets confirm you are at the work <
panish, Hennepin
assignment location.
Start Time End Time
11:30 Am 3:00 em

Interpreters can sign in 15 minutes prior
to an onsite/onsite remote assighment in

all districts except Hennepin. Sign in is
available up to 5 minutes prior to a re-
mote assignment in all districts.

Sign out of an assi

1. ClickSi g n SigDaeutisavailable up to 15
minutes after an assignment in all districts.

2. ClickY ets confirm the assignment has been

completed.

A

If sign in or sign out are not

completed within the time allowed, con-
tact the regional scheduler to sign in or
out of the assignment.

A delay in invoicing will occur if these
steps have not been completed.

Address 300 Sixth St S Hennepin County Government Center Minneapolis, MN 55487

Oocm

View in Google Maps @

Do you want to sign in?

NOTE: By signing in, you are confirming that you are at the work assignment location_

gnmen t
Today's Work Assignments @ View Al
27_CR_ = 11:47 AM
More..

Spanish, Hennepin

Start Time End Time

11:30 am 3:00 Fm

Address 300 Sixth 5t S Hennepin County Government Center Minneapolis, MN 55487

View in Google Maps @
& sign Out

Are you sure you want to sign out?

@ Yes No

Today's Work Assignments @ View Al
70-CR- 1 9:00 AM & 9:09 AM
More...
Spanish, Scott
Start Time End Time
7:00 am 8:00 am

Address 200 4th Avenue West JC 115 Shakopee, MN 55379 View in Google Maps @

Signing In/Out has Expired.
Please contact support staff for assistance.
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Sign in to an assignment

oy s

1. ClickCal e.ndar

2. Click a view option to display the work assign-

ments by:
ﬂ Day 1000 A 11:00 AM
e “ Spanish,
T Week Addon
o
Bail Hearing
ﬂ Month Kramer, Cosme , Defendant
i Agenda
3. The red exclamation point indicates an urgent S T — =
comment is in the work assignment and this is
where the Zoom links for hearings are found. e
o
Click the case number link.
4. Review the Zoom meeting information in the @
correct work assignment (link, meeting ID, |
passcode, etc.), then highlight the Zoom link
from the Urgent Comments section. Copy and B
paste the Iink in a Web brOWser. Join ZoomGov Meeting 12/28/2020 8:54:40 AM
Ittps://courts-State-mn-us 2oomgov.com/j/1613620532? pwd=c1R0T2J3TFFOROCSWEN FSI9TNjdtUTOY
5. ClickLaunch .Meetng
Meeting ID: 161 362 0532
0 Each AddOn work assignment has it’s own B
Zoom link, click the Zoom links in the Ad- T S ——.
don Work ass'gnments to access a SpeCIﬁc +16468287666,,16136205324,,,,,0%, 7634804 US (New York)
hearings.
< c &
Click Open Zoom Meetings on the dialog shown by your browser
If you don't see a dialog, click Launch Meeting below.
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